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6. Enter grade by clicking on and selecting from list.  Do this for each student.   
 
FOR NA ROSTER:  Enter an NA for those who did not show up on the first day of class.  
Leave the others blank.   
 

 
 
 

7. Set Approval Status appropriately: 
 

>Approved = Grades entered and ready for Registrar to post to transcripts 
 


